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JEMS

https://jems.lietuva-polska.eu/
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Project privileges
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Creating Partner Report
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Sections of the report

• Project identification
• Work Plan progress
• Public procurement
• List of expenditures
• Contributions
• Report annexes
• Report export
• Financial overview
• Submit
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Report identification
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Report identification

• Select from the drop-down menu the

relevant reporting period. Then enter

the reporting period start and end

date.

• In the field “Summary of partner’s

work” provide description of your

organisation’s contribution to the

activities, outputs and deliverables

delivered in this reporting period. The

description should be coherent with

the activities and expenses listed in

other parts of this Partner Report.

• In the field “Partner problems and

deviations” specify any problems and

deviations.
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Report identification

In section “Target group”

explain how the target group

which was described in the

Application form was

involved in the project

activities during this period.
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Work Plan progress
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Work Plan progress

Main rules:
• Use the text field description “Please describe your contribution to the 

activities carried out in this reporting period” and description of 
progress for each particular activity.

• Be precise and detailed when describing implemented activities and 
achieved deliverables.

• Insert here any relevant information and figures that the LP needs to 
report in the Project report.

• It is possible to add only one attachment (can be zip /rar format) per 
deliverable which will also appear in the tab partner report Annexes. The 
Annex name shall be in English, clear and reflecting the content, e.g. 
D.1.1.Training for guides in Lithuania, D.5.2.Final project conference, O.1.1.Tourism 
potential study for Suwalki-Druskininkai area
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Public procurement

All procurements 10.000

EUR (including VAT) or

above must be added in this

section.
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Public procurement

For procurement above the EU threshold, it is obligatory to provide information 

on the beneficial owner(s). Such information is not required for procurement 

below the EU thresholds.

Procurement documentation and 

GDPR related attachments can be 

uploaded in the Attachment area.

https://single-market-economy.ec.europa.eu/single-market/public-procurement/legal-rules-and-implementation/thresholds_en
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Public procurement
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List of expenditures

Note! Remember to scroll each expenditure to see all fields that shall be filled in.

Note! It is possible to delete an expenditure item as long as there are no attachments added. When a file is

uploaded, the related expenditure item cannot be deleted. After the attachment has been deleted, the

expenditure can be deleted.

Note! After the report is submitted, it is not possible to include or delete the expenditures.



16Partner report

List of expenditures

Input field Instructions
GDPR sensitive

data

Tick the box if the corresponding row contains sensitive data e.g.

employment contracts and payslips. The Project Manager defines in

the project privileges who can view sensitive data.

Cost category Select the relevant cost CC.

Note! Reporting of flat rates under CC1, CC2 and CC3 as well as other

costs flat rate is ensured automatically by the system.

Contract name This field is used to link expenditure to public procurements. This

value is filled in from the procurement tab. All contract names added

by the PP in the public procurement tab will appear here regardless

the reporting period.

Internal reference If applicable, please enter an internal reference number used in your

organisation (e.g. accounting code)

Invoice number Enter the invoice number.

Invoice date Enter the invoice date.

Date of payment Enter the date of payment, corresponding to the list of made

payments.
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List of expenditures

Input field Instructions
Description Provide short description of reported costs (in line with project budget) to

explain how they are linked to implementation of project deliverables. Please

also specify number of deliverables for implementation of which costs were

spent, e.g. “costs for catering during seminar, D.1.2.1”.

Comment Any comments for the Controller can be entered here e.g. in case only partial

amounts of the total invoice are project related.

Total invoice

value

Enter the total value of the item in EUR/PLN.

Any expenditure paid in another currency must be converted into EUR using

the monthly accounting exchange rate of the Commission in the month in

which that expenditure was submitted for verification to Controller.

VAT Enter VAT amount of the invoice in EUR/PLN

Declared

amount

Enter declared amount in EUR/PLN. This is the value claimed as basis for

reimbursement by the Programme.

Attachments Upload one attachment (or a compressed zip/rar file with several files inside).

Note! In extraordinary cases or on Controller / JS request, it is possible to

attach the files in section “Report annexes”. In this case, please provide

clear file name with reference to costs, deliverable number and name,

e.g. D.1.1.1.Webinar-for-potential-applicants, R1.1.Functionality-of-tourism-app
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Contributions

Partner shall specify the amount of contribution (20% co-financing from the 
partner), and JS might request PPs to follow-up on the contributions they receive 
from external organisations, if relevant.
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Report annexes

With the first (or following, if relevant) report:

✓ Documents proving the Preparation costs (e.g. meeting agenda, participant list, etc.)

✓ Documents proving the incurred costs where the flat rate was applied (e.g. at least one employment contract /

equivalent document related to the project, Documentation of at least 1 trip per Project Partner is required (e.g., mission report,

meeting recording, or other similar evidence)

With the final report:

✓ List of the fixed assets purchased during the project implementation, according to the standard form;

✓ Copies of the checks-on-spot (performed by the Controllers or Programme bodies) reports in case they were 

not submitted with previous Project Reports;

✓ Documents proving achievement of the Project Outputs/Results (e.g. cooperation agreement, proof of the 

number of people served by modernized healthcare facilities, proof of taking up joint solutions, etc.).

Note! The Economic Classification

Table shall be attached in this

section for each Lithuanian

partner.
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Report export
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Financial overview

Partner Expenditure summary (in Euro) presents an overview of the amounts as included in the AF, against the

amounts presented in previous Partner Reports and included in the current report.

Partner Expenditure – breakdown per cost category (in Euro) presents the PP’s budget - approved in the AF,

previously reported and current report – split per CC.

Partner Expenditure – breakdown per Lump sum (in Euro) presents the breakdown per Lump sum, if applicable.

Partner Expenditure – breakdown per investment (in Euro) presents the breakdown per investment, if

applicable.
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Submit

The submission button will only become active once the pre-submission

checks return all valid. Once submitted, the status of the report changes to

“Submitted”. After submission, the Partner Report is locked, and the

Controller’s work can be started.

When submitted, the Partner Report cannot be modified by PPs.
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Communication with 
controllers

Note! The section becomes

available only after controller

starts “Controller work” and the

status of report is “Control

ongoing”.
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Controller’s work
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